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Position Description: Project Lead (Contractor)
Regulatory Services Portfolio

Position Description: Project Lead (Contractor)
Project: Continuing Professional Development (CPD) Framework Review
Contract Period: 1 July 2026 - 30 June 2027

Engagement Type: Independent Contractor

Position Purpose

We are seeking an experienced and motivated Accredited Practising Dietitian (APD) or Advanced APD
to lead a nationally significant project to review, redesign and modernise the Continuing Professional
Development (CPD) framework underpinning the Accredited Practising Dietitian (APD) credential,
establishing a contemporary, evidence-informed approach to professional development that

supports lifelong learning, practitioner competence and future workforce capability.

This project forms part of Dietitians Australia’s broader work to deliver the profession’s 10-Year
Strategic Direction: Reimagining Nutrition and Dietetics for a Better Australia- Towards 2036,
strengthening the professional standards, capability pathways and regulatory frameworks that

underpin the APD credential.

This role will ensure the CPD model is contemporary, evidence-based, outcome-focused, and aligned
with current and emerging professional practice, while meeting regulatory requirements set by the
Dietitian and Nutritionist Regulatory Council (DNRC) and the National Alliance of Self-Regulated
Health Professions (NASRHP).

The Project Lead will oversee all aspects of the project, including governance, research, stakeholder

consultation, framework design, and implementation planning.
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Key Responsibilities

Secretariat support to Expert Working Group, CPD Review

e Chair expert working group

e Support recruitment to expert working group

e Finalise Terms of Reference for Expert Working Group

e Schedule the bi-monthly meetings for the EWG

e Arrange agendas, minutes and recordings of meetings

e Ensuring compliance of updated competency standards with National Self-Regulated Health

Professions (NASRHP)
Research activities
These may include and not be limited to

e Design and commission qualitative surveys to evaluate the existing CPD requirements
e Data analysis to identify gaps, issues, and areas for improvement
e Design and facilitate qualitative focus groups to explore current and future practice

expectations

e Review of relevant literature, guidelines
e Benchmarking of CPD frameworks both nationally and internationally
e Governance requirements, political landscape

e Benchmarking against Ahpra standards

Working with Business Systems/Promotion of DA education programs

e Regular consultation with Business Systems to ensure IMIS system capability of any changes

made to the online CPD log.
e Determine timelines and alignment with:
o Accredited Practising Dietitian APD and reporting requirements, and

o Business Systems’ design, development, and implementation requirements alongside

annual membership and APD renewals preparation
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e Avenues to incentivise Dietitians Australia Education Programs. Discussions with Education

Centre.

e Consultation with the Dietitians Australia Marketing and Communications team around

content and timing of communication of the changes.

e Consultation with Dietitians Australia Education around opportunities to promote CPD

activities.

Consultation with key people

e Communication with key people across the project journey. Initial consultation with Council
of Deans, university head of dietetics disciplines, NASRHP and Sports Dietitians Australia to

let them know this project has commenced.

e Targeted consultation with key experts and members prior to the finalisation of definition

and framework. Refine based on consultation.

Drafting updated CPD Changes
e Draft CPD standards for approval with the expert working group
e Conduct focus groups with key stakeholders to review the draft standards
e Conduct targeted interviews with key experts to review the draft standards

e Conduct a membership survey to review the draft standards

Education campaign for members

e Education materials to upskill members on new framework once finalised and endorsed by

the Board.

Progress reporting and Final Report

e Progress reporting at key milestones
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e Papers for the DNRC and Board as requested to update them on project progress

e Final project report

Deliverables:

e Updated CPD Framework

e Implementation plan to move across to updated framework including integration with
Dietitians Australia Business Systems.

e Expert working group meeting minutes

e Research activities as described above

e Consultation with key stakeholders

e Education resources for members on the updated model

e Progress reporting and final report

The proposed arrangements for acceptance of key deliverables will be the CEO, Executive Director
and Manager, Regulatory Services. The final draft CPD framework will go to the Dietitians Australia

Board for endorsement.

Selection Criteria

Essential

e APD or Advanced APD

e Demonstrated experience leading complex, multi-stakeholder projects

e Strong understanding of continuing professional development, competency frameworks, or
professional standards.

e Experience in research design and delivery, including qualitative methods and stakeholder
consultation.

e Excellent written communication skills, with the ability to develop high-quality frameworks,
policies, and reports.

e Proven ability to engage, influence, and build consensus among diverse stakeholders.

e Strong organisational and project management skills, with the ability to manage competing

priorities and deliver to deadlines.
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e Understanding of reflective practice, programmatic assessment, adult learning principles,

and professional development models.

Desirable

e Familiarity with Australian regulatory frameworks, including NASRHP and Ahpra.

e Experience in designing or reviewing CPD frameworks or education programs.

Payment Schedule

e The payment total for completion is $35 000 + GST.
e Payments are made when key milestones are achieved, these will be detailed in the Service

Agreement Provided.

Responsible to

e Sonia Middleton, Manager Regulatory Services, AdvAPD

Applications

e Applications should include a covering letter addressing the selection criteria along with a

current CV.
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